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Section 2. Article IV. General provisions. Section 24-242 shall be repealed in its entirety and replaced with the 

following language: 

(a) Permits required. No fence, wall, gate or column structure shall be erected or replaced 

without the prior issuance of a zoning permit from the City. Any front or side yard fence, wall, or gate is 

subject to review and approval by the Planning Commission. Retaining walls or landscape walls do not 

require review and approval by the Planning Commission but shall comply with the standards contained 

in Section 7.5-2(10) of the Grading Ordinance and shall not adversely impact drainage conditions onto 

adjacent properties. 
 

a) No fence, wall, gate or column shall be located within a public or private road right-of-way 

or pathway easement. Any existing fence, wall, gate or column located within any road right-

of-way may be required to be removed at the owner’s expense. 

 

 

Submit three (3) copies of your grading plans that conform to the specifications listed on page 3 of this 

application.  Do not submit incomplete plans.  

 

Note:  Please refer to our published schedule for applicable application fee, permit fee and bond.  

The standards referenced above are listed in section III of this application.  Use this as a checklist to 

submit a complete and accurate document. 
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***A copy of your builder’s and driver’s license 

       ARE required with every application submitted.*** 

  
Applicant to complete all items in Sections I, II, III, IV, V, VI & VII  

Note:  Separate Applications Must Be Completed for Plumbing, Mechanical, and Electrical Work Permits 
 
I.  PROJECT INFORMATION 
PROJECT NAME ADDRESS 

CITY ZIP CODE 

 
II.  IDENTIFICATION  

A.  OWNER OF PROPERTY 
NAME ADDRESS 

CITY STATE ZIP CODE TELEPHONE NUMBER 

(             ) 

 
  

    
  

B.  LICENSEE/APPLICANT 
NAME 
 
 
QUALIFYING OFFICER (IF CORPORATION): 
 
 

ADDRESS 

CITY STATE ZIP CODE TELEPHONE NUMBER 

(             ) 

CELL NUMBER 

(             ) 
E-MAIL ADDRESS  FAX NUMBER  

(                ) 

BUILDER’S LICENSE NUMBER: 
 
 
QUALIFYING OFFICER LICENSE NUMBER: 
 
 

EXPIRATION DATE: 
 
 

 

 
FEDERAL EMPLOYER ID NUMBER OR REASON FOR EXEMPTION: 
 
 
REGISTERED AGENT NAME FOR CORPORATION OR LLC:   
 
 
REGISTERED AGENT ADDRESS IF DIFFERENT FROM LICENSEE:  
 
 

WORKERS COMP INSURANCE CARRIER OR REASON FOR EXEMPTION 

MESC EMPLOYER NUMBER OR REASON FOR EXEMPTION 
 
 

AUTHORITY:     1972 PA 230  
COMPLETION:  MANDATORY TO OBTAIN PERMIT 
PENALTY:           PERMIT WILL NOT BE ISSUED 
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III. PROPOSED WORK:  You must provide three (3) sets of a site plan or enlarged survey that 
shows the exact location of the PROPOSED WORK on the property.  Include any structures that 
are present on the property.  YOU MUST ALSO INCLUDE THE LOCATION OF ANY EASEMENTS 
AND/OR PUBLIC OR PRIVATE PATHWAY EASEMENTS.  
 
  

 
 

7.5-3. Specifications of grading plans 
 

 1) The plan shall be submitted on 24" x 36" sheet paper and prepared by a licensed engineer or landscape designer 

 
2) Use a scale of not less than one inch equals fifty feet (1"=50').  The scale of one (1) inch equals twenty feet 

(1"=20') is preferred. 

 3) Show the date, north arrow, scale and location map shown. 

 4) List the name, address and telephone number of the owner and the plan author 

 
5) Specify the bench mark description and location used for the development on United States Geological Survey 

(USGS) datum. 

 
6) Provide the legal description of the property 

 7) Show the dimensions of all property lines. 

 8) Show the location and width of right-of-way of all abutting streets and any driveway locations abutting the street. 

 9) Properly show and label all required zoning setbacks  

 
10) Provide the location of all existing and structures on the subject property. 

 

11) Provide the location and top and bottom elevation of all existing and proposed landscape/retaining walls and 

grade changes.  Provide a section that will detail materials and construction method.  

 12) Show the direction of overland yard drainage indicated with arrows. 

 

13) Show the existing and proposed ground elevations 

to the nearest tenth of a foot on a twenty-five foot 

by twenty-five foot grid or by contours at one-foot 

intervals, including surrounding properties within 

50' of subject property. 

● Limited to area necessary for construction of 

retaining/landscape walls and related utility and 

drainage improvements. 

   
  ● Mass grading of site is not permitted. 

 

14) Detail the proposed method of drainage shown for 

the property. 

  

 

  

   

 
15) Provide the finished floor, finished grade, brick ledge, basement floor, and garage elevations for the existing 

structure. 
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IV.  APPLICANT INFORMATION 
 
APPLICANT IS RESPONSIBLE FOR THE PAYMENT OF ALL FEES AND CHARGES APPLICABLE TO THIS APPLICATION 
 AND MUST PROVIDE THE FOLLOWING INFORMATION. 
NAME TELEPHONE NUMBER 

(            ) 

ADDRESS CITY STATE ZIP CODE 

FEDERAL I.D. NUMBER/SOCIAL SECURITY NUMBER 

 
APPLICATION AND PLAN REVIEW FEE ENCLOSED:  $  
 

As the property owner of record, I hereby authorize the proposed fence installation.   
(Note:  In the alternative, the applicant may attach a signed copy of the contract for the work involved.) 

 
Print Name______________________________________Signature_____________________________________Date______________ 
 
HOMEOWNER AFFIDAVIT  
I hereby certify the work described on this permit application shall be completed by myself in my own home in which I am living or about 
to occupy.  All work shall be completed and/or installed in accordance with the State Building Code and shall not be put into use until it 
has been inspected and approved by the Building Inspector.  I will cooperate with the Building Inspector and assume the responsibility to 

arrange for necessary inspections. 
 
 
Section 23a of the state construction code act of 1972, 1972 PA 230, MCL 125.1523A, prohibits a person from conspiring to circumvent the licensing 
requirements of this state relating to persons who are to perform work on residential building or a residential building or residential structure.  Violators of 
Section 23a are subjected to civil fines. 
 
 
V. APPLICANT’S SIGNATURE  
(Applicant acknowledges that information on this application is subject to verification by our code enforcement officer) 

 
SIGNATURE   (Homeowner signature indicates compliance with Homeowner Affidavit) 

 
DATE: 

 
VI.  VALIDATION – FOR DEPARTMENT USE ONLY 
 

USE GROUP ________RESIDENTIAL______________                 BASE FEE ____________________________________________________ 

 
TYPE OF CONSTRUCTION                                                 NUMBER OF INSPECTIONS _____________________________________ 
 
 
APPROVAL SIGNATURE 
 

TITLE:  BUILDING OFFICIAL 
 

DATE 
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