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Welcome
Introductions

¶Dave Hendrickson, City Manager

¶Amy Burton, City Clerk

¶Brian Vargason, Building Official

¶Kristen Bergeron, Building Clerk

¶Jennifer West, Office Assistant

¶Paul Combs, Code Enforcement / Fire Marshall

¶Chris Loveless, Building Inspector



Building Department 

Our Mission

To ensure safe construction practices that are in
compliance with city ordinances, and to create a positive
building experience for our residents and their building
team.



Building Department 
Progression of a permit application 

1. Application, plans and fees 
submitted to building department

2. Staff coordinates the plan reviews 
and communication

3. Engineering / Planning consultant 
review, if needed

4. Building Official completes 
building code review

5. Permit is issued with a date of 
completion and progress check 
scheduled

Permit 
Application

Distribution 
of plans for 

review

Engineering / 
Planning 
Review

Building 
Code Review

Permit 
Issued

Work Begins



Improving the Process
Building Department

Updated permit applications

ÅRequire email addresses for property
owner and contractor to improve
communication

ÅApplication includes a checklist for
plan and fee requirements

file://Athena/users/ABurton/My Documents/City Clerk/Building Permit Application 2018 DRAFT.pdf


Improving the Process 
Building Department

Permit Application Status Worksheet : Staff monitors each permit
application through every step of the process

file://ATHENA/Admin/Building Dept/Tracking/Building Department Status 11-27-2017.xlsx


Improving the Process
Building Department

Building department staff
communicates via email with the
contractor and property owner .
Frequent updates from the building
clerk are:

¶Status of plan review

¶Plan revisions are required

¶All revisions submitted to City Hall

¶Fees due

¶Permit is issued

file://Athena/users/ABurton/My Documents/City Clerk/Building Clerk email.pdf


Improving the Process
Building Department

Plan of Completion 

file://ATHENA/Admin/network_scans/burton/plan of completion form.pdf
file://ATHENA/Admin/network_scans/burton/plan of completion letter.pdf


Engineering Review

Hubbell, Roth & Clark provides engineering review for:

¶Grading

¶Drainage

¶Soil Erosion

¶Utilities



Improving the Process
Engineering Review

ÅThe consultant plan review has been
improved and the number of reviews
has been significantly reduced.

ÅDeficiencies are clearly identified

ÅCommunication is sent to all involved
parties

file://Athena/users/ABurton/My Documents/City Clerk/HRC Review New Construction.pdf


Improving the Process
Engineering Review

ÅGrading Checklists are required to be
completed by the author of the plans
to certify the plans are complete.

ÅThis has improved the plan review
process to save time and money.

file://Athena/users/ABurton/My Documents/City Clerk/GRADING ORDINANCE CHECKLIST UPDATE.pdf


As-Built Reviews
ÅAs built reviews typically require more than one review and can 

hold a project up from moving forward or being closed out. 

ÅRecommendations:

¶Work on your as built as your project progresses. 

¶Become familiar with our grading review ordinance to ensure you have 
everything on your plan

¶Remove things that have not been built or were conceptual from you 
plan

¶Not including utility markings, water management, and additions of 
landscape walls are typical items that cause as built failures.



Planning Review
Giffels Webster provides planning and zoning review of:

Setbacks / Algebraic Formula

Zoning Code

Accessory Structure

Open Space Calculations

Natural Features

Fences / Walls / Gates

Site Plan Review



Improving the Process
Planning Review

Site Plan Review Checklist

ÅOrdinance requirements for site plan
review are consolidated into one
document .

ÅProven to reduce the time it takes for
projects to get through site plan
review .

ÅMore use of our planners monthly
office hours .

ÅOur Planners understand how to help
applicants becomesuccessful.



Improving the Process
Planning Review

Sec. 24-235 Landscaped Open Space

ÅOpen space calculation is reviewed 
prior to building code review

ÅDeveloped graphic to depict how the 
ordinance standards are applied to a 
site

file://Athena/users/ABurton/My Documents/City Clerk/1 open space graphic.pdf


Improving the Process
Escrow Accounts

Projects that require consultant review must establish an escrow account

Residential:  $ 1500

Commercial:  $ 5000

The fewer the reviews, the fewer the charges against the escrow account.  

The City will request escrow replenishment when funds are low. Failure to
replenish the escrow account will stop inspections and reviews until account
is current .



Improving the Process
Escrow Accounts

Permit holder and property owner will 
receive monthly statement via email

We now have a process to close out 
escrow accounts faster and also return 
bonds to builders when project is closed. 

file://Athena/users/ABurton/My Documents/City Clerk/1escrow statement.docx


Ordinances
Grading Ordinance 

Rule of thumb : Design and build a home that fits the property rather than changing the 
property to accommodate the new home. 

Sec. 7.5 Grading 

The following general grading requirements shall be applied in the design of the site grading plan:

(1) Applicants shall endeavor to design improvements that fit and respect the existing site
conditions including drainage, topography, water features, natural features, wetlands,
woodlands, landmark trees, adjacent properties, etc.

(2) For single -family homes, filling or cutting for the construction of the home and
surrounding improvements shall be limited to two (2) feet from existing grades, unless
otherwise permitted by the city, taking into account current site topography and
drainage , elevations of surrounding properties, necessity, and purpose of the fill .
Filling/cutting for the sake of curb appeal, forcing walkouts or garden view basement
windows , or to avoid additional steps between the house and garage, front walk, rear
patio , etc. will not be permitted .

(3) Drainage shall be adequately discharged off site with proper and appropriate protection
for affected downstream properties



Ordinances
Fences / Walls / Gates

Sec.24-242 Fences in Residential Districts

¶Fences, walls, gates and columns require a permit

¶Pool fences must comply with the building code and zoning code for 
location

¶Most front and side yard fences and walls require planning commission 
approval 

¶Front and side yard gates require planning commission approval for 
yards adjacent to: Lone Pine, Long Lake, Quarton, Cranbrook, 
Woodward and Lahser



Ordinances
Construction Site Management



Ordinances
Sec.24-238 Enclosure of exterior service area



Ordinances
Woodlands Protection

Chapter 22 -Article II

Å A tree removal permit is required for removal of
regulated trees, unless exempt under section 22-
22.

Å Any tree removal which is not subject to
exemption must comply with section 22-
24 or section 22-25, as applicable .

Å The application for a tree removal permit shall
be submitted to the building official for review
and approval pursuant to sections 22-24 and 22-
25

Å No tree that was planted or preserved as part of
any landscape plan or in accordance with any
street tree requirements approved in conjunction
with a subdivision or site plan shall be removed,
except for such trees directed to be removed
pursuant to sections 22-23, 22-24and 22-25.

https://library.municode.com/mi/bloomfield_hills/codes/code_of_ordinances?nodeId=PTIICICO_CH22VE_ARTIITRWOPR_DIV2PRPR_S22-25TRREPABEDISUINTH3MOLOUN
https://library.municode.com/mi/bloomfield_hills/codes/code_of_ordinances?nodeId=PTIICICO_CH22VE_ARTIITRWOPR_DIV2PRPR_S22-25TRREPABEDISUINTH3MOLOUN
https://library.municode.com/mi/bloomfield_hills/codes/code_of_ordinances?nodeId=PTIICICO_CH22VE_ARTIITRWOPR_DIV2PRPR_S22-24TRREINPAEXPABEDISUINTH3MOLOUN
https://library.municode.com/mi/bloomfield_hills/codes/code_of_ordinances?nodeId=PTIICICO_CH22VE_ARTIITRWOPR_DIV2PRPR_S22-25TRREPABEDISUINTH3MOLOUN
file:///C:/Users/aburton/Desktop/tree plan with highlights.pdf

